i) 4 ggand Aalal) Abail

Consulate General of the Philippines NEW
MIGRANT WORKERS OFFICE (MWO) - Jeddah
Saas Calgall Jlad) it o
CHECKLIST OF REQUIREMENTS
VERIFICATION OF JOB ORDER FOR VARIOUS SKILLS
Name of Company: =4S ) P
__1. Letter of Intent addressed to: M A

HON. ROEL B. MARTIN
Labor Attaché , MWO - Jeddah
__2.Job Order / Demand Letter
(If Additional Job Order, attach the previous approved Job Order)
__ 3. Special Power of Attorney
(with Chamber of Commerce hologram sticker)
___4. Standard Employment Contract (Master / Individual Contract
a) Addendum to the Contract
(with Chamber of Commerce hologram sticker)
b) Affidavit of Undertaking
c) Contingency Plan
d) Photocopy of passport, If applicable (for named individual
contracts)
___5. Recruitment Agreement
___6. Arabic Visa with English translation / Visa delegation in English
__ 1. Certificate of Commercial Registration (with English translation
from accredited translation office)
__ 8. Ministry of Health Certificate (for Medical and Health sector with
official English Translation)
___9. Photocopy of Sponsor’s national ID/lgama
___10. National Address (Replacing the location map)
___11. Motor Vehicle Insurance for driver positions (expiration should be
at least 6 months before expiry date of the job order)
__12. Letter of Commitment (For Health Sector)
___13. Photos of Establishment (Inside and Outside of the Est.) / Colored
___14. Photos of accommodation for Filipino workers
(Outside, bedroom, comfort room, kitchen) / Colored
___15. Survey forms for Current Filipino workers
___16. Authorization letter with copy of lqgama of Liaison Officer

Note: NO HANDWRITTING. All entries must be computerized on
official company letterhead, stamped and signed in all pages. Please
use a clip for binding the documents and arrange it according to the
numbering in the checklist.

Fee is 280 SAR cash

Received / Pre-evaluated by:

Name of Liaison Officer:
Contact No.:
Email Address:

For inquiries & information:

jeddahmwo.vu@gmail.com / www.mwo-jeddah.org

JOB ORDER/ ACCRE submission is every Monday, Tuesday & Wednesday Only
JOB ORDER/ ACCRE submission until 2:30PM ONLY

ROEL B. MARTIN
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http://www.mwo-jeddah.org/

